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HOST/ Self-Assessment Assignment
Due 


PART 1

Complete Self-Assessment quiz.

PART 2

For your self-assessment please complete the following Self-Assessment Questionnaire found on Blackboard under Self-Assessment Assignment.

· Please complete the Self-Assessment being thorough and honest about the material.  There are no right or wrong answers. 
· This exercise is to help you assess important areas that you will need to be able to build your resume from. This is also the information that employers will be looking for when they interview a candidate for a job. 

Doing this work helps a candidate apply to the jobs that are right for them, having a better awareness of strengths, skills, and interests as well as interviewing with confidence and success.


· Once completed, submit this document on Blackboard. 
· Please include your name and student number on each page.
· This assignment can be hand-written on the document or word-processed.







Student Name:
Student ID:
Self-Assessment: Strengths/Weakness Inventory
What does the word “strength” mean to you? 
	The word “Strength” to me refers to the key capabilities and skills that I possess that enable me to complete my responsibilities and tasks



What does the word “weakness” mean to you? 
	The word “weakness” refers to the shortcomings and inabilities that I possess that may hinder my ability to perform my responsibilities effectively 




Now that you have an understanding of what the words mean to you, it is time to apply them to yourself. 
Based on where you are now, what are your strengths and weaknesses in your: 
	
	Strengths 
	Weaknesses

	Personal Life 
	Self-control 
	Too sensitive 

	
	Self-driven 
	Financial literacy

	
	Committed 
	Foreign languages 

	
	Honest 
	Overly critical of myself 

	
	Flexible 
	Too introverted 

	
	Continuous learning 
	Self-criticism 

	School Life 
	Flexible 
	Insecure 

	
	Honest
	Researching 

	
	Dedication to academic work
	Spontaneity 

	
	Integrity
	Taking risks 

	
	Adherence to the school policies
	Foreign language 

	
	Time management 
	Advanced mathematics

	Relationships 
	Humor 
	Expecting too much from others

	
	Patience 
	Being critical of other people’s opinion

	
	Organization
	Being in present of many people 

	
	Honest 
	Being too honest 

	
	Committed 
	Confrontation 

	
	Self-control 
	Too sensitive 

	Work Life 
	Hard work
	Public speaking 

	
	Team player
	Frustration if I don’t meet deadline 

	
	Completing projects on time 
	Being too much perfectionist 

	
	Detail-oriented
	Working for many hours 

	
	Perfectionist 
	Being critical of other people’s work

	
	Good decision-maker
	Expecting too much from colleagues 

	
	
	


What are your top five strengths? 
	Your Top 5 Strengths
	How have you developed and demonstrated these?

	1.Time management  
	By creating a time table or schedule to guide my activities

	2. Focused 
	By focusing on a single task at a time 

	3. Decision-making 
	By researching and having facts before making any decision

	4. Creativity 
	Looking at alternative for every situation 

	5. Continuous learning 
	Taking time to listen to other people I interact with 


What are your top five weaknesses? 
	
	Your Top 5 Weaknesses
	A way for you to improve on this weakness?

	1. 
	Overly critical of myself 
	Look at the achievements I have made and celebrate them

	2. 
	Too introverted 
	Get more familiar with sharing my opinions and ideas with my colleagues 

	3. 
	Frustrated when I don’t meet deadlines
	Try to complete all the projects before the deadline

	4. 
	Too sensitive 
	Try to understand other people’s opinions and perspectives 

	5. 
	Avoiding confrontation 
	Try to voice my opinion and disagreements constructively 


Figuring out your skills 
The following is a list of transferrable skills. Transferrable skills are things that are useful in many professions. Review the list, and beside the skills that you figure you do well, put an (X). 
	(X)
	Communicating
	(X)
	Troubleshooting
	(X)
	Listening 

	(X)
	Planning
	(X)
	Analyzing
	(X)
	Self-awareness

	
	Speaking
	
	Initiative
	
	Understanding

	(X)
	Motivating
	
	Prioritizing
	(X)
	Teaching

	(X)
	Logical Thinker
	(X)
	Problem-solving
	(X)
	Learning

	(X)
	Creative
	(X)
	Encouraging
	
	Improving

	(X)
	Visualizing
	(X)
	Leading
	(X)
	Supervising

	
	Estimating
	(X)
	Time efficient
	(X)
	Negotiating

	(X)
	Resourcefulness
	(X)
	Team work
	(X)
	Achieving

	
	Second Language
	(X)
	Decision-making
	(X)
	Influencing

	(X)
	Sharing
	(X)
	Self Driven
	(X)
	Attention to Detail

	(X)
	Handle criticism
	(X)
	Business sense
	(X)
	Persistence

	(X)
	Working clean
	(X)
	Precision
	
	Sense of urgency

	(X)
	Follow a recipe
	(X)
	Good judgment
	(X)
	Work under pressure

	(X)
	Commitment to quality
	(X)
	Consistency
	(X)
	Technique

	(X)
	Sanitation
	(X)
	Flexibility
	(X)
	Adaptability

	(X)
	Concentration
	(X)
	Sense of humour
	(X)
	Working with low waste


List additional skills if not found above:
In order of importance, what would you say is your top six (6) transferrable skills. Beside each of the transferable skills identify whether this skill is with: 
· Things (T)  
· Information or data (I)  
· People (P) 
· What were some of the activities/tasks you did to get this skill?  
	Rank
	Skill
	With
	Activities/tasks I did to acquire this skill.

	1. 
	Teaching 
	P 
	Provided tutoring to junior students. 

	

	
	
	


	2. 
	Communicating 
	I
	Drafted a report and emailed it to all the department members

	3. 
	Planning 
	P
	Was part of a leading team in the marketing project

	4. 
	Good judgment 
	P
	Helped my team to accurately project the product sales 

	5. 
	Sanitation 
	T
	Ensured that the office was clean every morning

	6. 
	Adaptability
	P
	Transferred to a new team and integrated well


What are the (5) skills or abilities that you absolutely love to use? What do you love to do? 
	1. Problem-solving 
	Try to help come up with solutions to my colleagues and friends

	2. Time efficient 
	I plan every activity to complete them in time 

	3. Adaptability 
	I work with anyone in my team as long as we are able to achieve the set objectives 

	4. Humor 
	I like to make my friends happy whenever we are together 

	5. Self-driven 
	I don’t wait to be told what I am supposed to do


Get to know yourself. Complete the sentence “I am…” using only one word. For example, I am motivated. I am persistent.  
	I am
	Self-driven
	I am
	A negotiator 

	I am
	Confident 
	I am
	A supervisor 

	I am
	Persistent 
	I am
	Attentive 

	I am
	Honest 
	I am

	Adaptable 

	I am
	Precise 
	I am
	Creative 

	I am
	Committed 
	I am
	Planner 

	I am
	Flexible 
	I am
	Motivator 

	I am

	A leader
	I am

	Visualizer 

	I am
	Achiever  
	I am
	problem-solver 


Based on your self-assessment what would you now list as your top ten (10) skills? 
	1.
	Decision-making 

	2.
	Persistent 

	3.
	Problem-solving 

	4.
	Confident 

	5.
	Flexible 

	6.
	Motivator

	7.
	Self-driven 

	8.
	Leading 

	9.
	Learning 

	10.
	Attention to details


My Personal History- you probably have more to offer than you think! Let’s find out.
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Categories 
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List and describe level of confidence, skill, ability and interest where applicable.


	Education – Key Courses
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Relevant Industry Certifications
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Work Experience/Volunteer Experience
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Leadership Experience (list and describe)
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Awards/Commendations (list)
	

	
Hobbies/Social/Leisure Activities (list)
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Sports (list along with position, level, awards)
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Computer Competency
	



PART 2

Answer the following questions in the discussion board, and make the connection between your self-assessment and your personality quiz, completed on https://www.16personalities.com/. 
This will help you reflect on your skills, talents, and assets... This portion of your self-assessment homework assignment is due by Friday November 9th, 2018 at 6:00pm.  

1. What top strengths do you have that would help you get the position you want? 
-Decision-making 
-Problem solving 
-Communicating 
-Self-driven 
2. How have you demonstrated these strengths recently? What things do you really need to start improving in the coming weeks and months to support your success?
-I have demonstrated these strengths recently by helping my team come up with the marketing technique to be used in our marketing strategy for the next two years. Here I have demonstrated communication, decision-making, and problem-solving skills. I have demonstrated the self-driven skill by volunteering to be part of the project team that came up with the market technique. 
3. What transferrable skills have you developed from your school/work/volunteer experiences? Why are they significant to someone who considers hiring you? 
-The transferable skills I have developed from school and work include: time management, leadership, communication skills, adaptability, and teamwork
4. What do you enjoy most about the food industry? What would your ideal job in the Food Industry be? (Position & Restaurant, Hotel, etc.)
-What I enjoy the most about food industry include good pay and prospects, transferable skills, learning skills, and exciting working environment. My ideal job in the industry would be manager, especially in a five-star hotel. 
5. How would you like your first job out of school to develop you?
-I would like my first job to help me develop the experience that I would need to achieve my career goal of being a manager.
6. What should you highlight on your resume?
-Some of the things I should highlight on my resume include skills and experience
7. Did you find the 16 Personality assessment accurate? Did anything surprise you?
-Yes, the 16 Personality assessment was accurate. Even though most of the results are based on what I already know about my skills, the personality test surprised me because the accuracy depends on the honesty and self-reflective of the person taking the test. 



















	Self-Assessment Grading Rubric

	0-4
	5-6
	7-8
	9-10

	Little to no effort demonstrated in completing a useful self-assessment - was either not handed in, or markedly incomplete. Little to no skills revealed to build a satisfactory resume.
 

	More effort was required to complete a useful self-assessment. A few skills were revealed but more effort is required to   enable resume excellence.
 

	Significant effort demonstrated resulting in a complete self-assessment. Above average self-awareness evident.
A substantial amount of skills discovered setting the foundation for resume excellence. 






	Exceptional effort demonstrated resulting in a fully complete self-assessment.  
High level of self-awareness is evident .
A substantial amount of well-considered skills discovered, setting the foundation for resume excellence. 
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